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System Requirements

Resume Manager is madp of two parts aserver which providesameans for usanteraction
with the central database, aadient’ a Human Resources (HR)f f i cer 6 s act ual

The server part includes the server itsetfatabase server, and the database that keepe all
data accumulated in Resume Manager. The client part includethenlys er 6 s wor k
environment.

Depending on the desired configuration, you can install the entire program (server + client) on a
single computer Desktop Editiori or on several computersMultiple-Users Editiornor

Dedicated SQL Server Editiothe computer that will run both server and client must comply

with the requirements set farfor both the server and the client.

To ensure the correct and stable functioning of the program, your computers must have at least:
Server system requirements:

WindowsNT/2000/XP operating system
InternetExplorer version 4.0 or greater
256 MB RAM

75MB Disk Space

TCP/IP protocol enabled

T I I I D

Client system requirements:

Windows NT/2000/XP operating system
InternetExplorer version 4.0 or greater
128 MB RAM

25MB Disk Space

TCP/IP protocol enabled

T I I I D

See also:

A Installing Resume Manager
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Obtaining the Latest Version

To download the latest version of Resume Manager:
1. Launch your favorite Web browser.

2. Open the URLhttp://www.sarmsoft.com/download.asp

S
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Installing Resume Manager

This chapter describes how to install Resume Manager on your computer. Upon the completion
of the installation, you will have installed and running:

A Serveri for receiving emails, sorting, filtering, analyzing, and storing data.

A Clientiuser 6s wor k pl ac thedatabase,isandingneads@ndi ng wi t
importing resumes from external sources.

A MSDE i Microsoft SQL ®rver desktop editiorRequiredonly if you do not have a
dedicated SQL server

A Databasei the actual datalsa engine that stores and serves data.

Installing Resume Manager is as simple as following the installation wizard. Howererare
a coupl e ofobsérted.i ckso t o be

Resume Manager uses SQeérger for storing its data. Therefore, depending on the
configuration of the server (whethiéd s dedicated server available through the network or a
local server running on your deskjodifferent installation proceduresustbe followed.

See also:
A Installing Resume Manager Desktop Edition

A Installing Resume Manager with a Dedicated SOL Server
A Installing Resume Manager for Multiple Users




Resume Manager Pro 3.0 7 Quick Start Guide Copyright ESowa@7 S:

Installing Resume Manager Desktop Edition

The desktop edition assumes you have all of
your local computerSimply follow the installation wizard and leave all the standard selections
unchanged

Step 1 Doubleclick the setup filem3.exeThis will launch the setup wizard, which will guide
you through the rest of the installation process.

InstallShield Wizard

Resume Manager Pro Setup iz preparing the Inztallshield YWizard,
i which will guide vou through the rest of the zetup process. Fleaze
waik.

ARERENERRNNNNERRNNNNERRNNREEDR Cancel |

Step 2 The installation wizaravelcomes youSimply click Next and move on to the next step.

Resume Manager Pro - InstallShield Wizard | ﬂ

Welcome to the InstallShield Wizard for Besume Manager Pro

shallS kgl dE will inztall Rezume Manager Pro on pour computer. To continue, clhck

Cancel

InstallShield
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Step 3 Read he License Agreement and accept it by seledtagrept the terms of the license
agreement and then clickNext in order to continue with the installation. To print the agreement
on paper, clickerint.

Resume Manager Pro - InstallShield Wizard x|

Licenze Agreement

Pleaze read the | licenze agreement carsfully.

Resume Manager Pro v.3.0 Copyrighti{c) 1999-2007 Sarm
Software.
A1l rights reserwed.

EHD-USER LICEHSE AGREEMEHT

IMPORTANT-READ CAREFULLY: This End-User License
hgreement ("EULL™) is

a legal agreement bhetween you [(either an indiwvidual or
a Zingle entity)

and The Sarm Software for the Besume Manager Pro w.3.0
later referred to

as 'J0FTWARE'. By installing, copying, or otherwise
using the ZIO0FTWARE,

vou agree to be kbound by the terms of this EULA. If you
do not agree Lo

the terms of this EULLA, do not install or use the
SOFTWARE.

O | accept the terms of the license agreement

® | do not accept the termz of the license agreement

InstallShid | <Back || iNews! | Cancel |

Note: If you choosd do not accept the terms othe license agreementhe installation will
not continue. You can close the installation wizard by clickingiecel button and
instaling the program later.

Step 4:Enter your name and your company name. Qllekt to continueor click Cancelto
exit. Clicking theBack button allowsyou to returrto the previous stepto modifythe previous
selections.
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Resume Manager Pro - InstallShield Wizard | ﬂ

Cuztomer Information

Pleaze enter your information.
Please enter your name and the name of the company for which pou wark.
Uzer Mame:

LCompany Mame:

Jobz Office

InstallShield ’ < Back ” HEHD ] Cancel

Step 5:Select the components to be installed. For more information on each component, click
that component and read its description to the righthe Desktop Editionwe are going to leave
all these items selectdcausave will need them installed and running locally.
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Resume Manager Pro - InstallShield Wizard | ﬂ

Chooze the zetup types that the best suit your needs

Click. the type of Setup you prefer.

Fesumne b anager Pro Server 3.
Resume Manager Pra Client 3.00
Databaze

MSDE 200028

Cancel

Click Nextto continueor click Cancelto exit. Clicking theBack button allowsyou to returrto
theprevious step modfy the previous selections.

InstallShield

Step 6:This is the final step of the installation wizard. Review your settings by cli@aay if
necessaryand then clicknstall to continue with the actual installationtbi necessary files.
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Resume Manager Pro - InstallShield Wizard | ﬂ

Ready to Inztall the Program

The wizard iz ready to begin installation.

InstallShid <Back || {nstal Cancel |

This procesawill take awhile, so you may sit back and relax for a few minusuld you need
to interupt the installation for whaver reason, you can do that by clicking @ancelbutton in
the Setup Statuswindow.

Step 7:In this stepyou need to select the databaseeeto install to from the list. Simply leave
the default settings
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Resume Manager Pro - InstallShield Wizard |

Database Server Login

Select databa rver and authentication method

Browse. .

rd below

InstallShield ’ < Back ” Mest ] Cancel

In the Authentication section, selecBQL Server authentication using Login ID and
password below The default credentials are:

A LoginID:  sa
A Password: password

Click Nextto contirug, or click Cancelto exit. Clicking theBack button allowsyou toreturnto
theprevious step modifytheprevious selections.

Step8Whent he i nstallation is complete, you ¢
icon onthe Desktop andvhether tostart the program. Select the necessary optanm$then
click Finish.

10
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Resume Manager Pro - InstallShield Wizard ||

Inztall5 hield Wizard Complete

1 installed Resume Manager Pra. Click Finizh

rant ta launch Resume W anager Client nows

=l Put shorteut on deskiop

nstallShiel d - ” — P—

For more information on getting started with Resume Manager, pleaséetad) Sarted with
Resume Manager

11
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Installing Resume Manager with a Dedicated SQL Server

Installing Resume Manager with a dedicated server is pretty much the same as installing the
desktop edition of the progranxeeptthathere we will have to specify an SQL sert@be
used for storing@nd serving data.

To install Resume Manager with a dedicated SQL server:
1. Follow Step 1throughStep 4of theDesktop Edition installatioprocedure.

2. In Step 5 select all items exce SDE 2000A
3. CompleteStep 6throughStep 8 of the installation wizard

Now, goto theLogon window to specify the SQL server and other connection details.

12
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Installing Resume Manager for Multiple Users

Installing Resura Manager for multiple users is pretty much the same as installing tharmrog
with a dedicated servenxeept that here we will have a single database and SQL sender
multiple clientsi one for each user.

To install Resume Manager with a dedicated SQkerver:
For allcomputerse x cept the fAservero
. Follow Step 1throughStep 4of theDesktop Edition installatioprocedure.

1
2. In Step 5 selectResume Manager Client Pro 3.00
3. CompleteStep 6throudh Step 8 of the installation wizard.

For the Aservero computer:

1. Follow Step 1throughStep 4of theDesktop Edition installatioprocedure.
2. In Step 5 selectall items if you do not have a dediedtserveror select all items except

S

the server. This computer will run the server and the database and also run a client and

provide the workplace for a user.
3. CompleteStep 6throughStep 8 of the installation wizard.

Now, goto theLogon window to specify the SQL server and other connection details.

13
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Getting Started with Resume Manager

In this chapter:

Startingand StoppindResume Manager
Connecting to SQL Server and Logging On
Introducing Roles

Adding New Users

Creatinga New Project

Finding Resumes

o > I I B D
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Starting and Stopping Resume Manager

To start Resume Manager:

Click the Start button in the bottorteft corner of the screen, then pointRmgrams, point to
Resume Manager Proandthen clickResume Manager ClientAfter you logonto the
program, you will see the start page like this:

= Resume Manager Pro 3.0 = |ﬂ|z]
! File Pages Edit Vew Options Help

0| & | 7 .| B

* Main Open Import  Send E-mail Reports Setup  Help

Welcome, Administrator

Tasks Pane 3 x
(@ @ 3y | TasksPane ~

Search &
& sets of Filters
i Results
¢ | Mumber of candidates: 8 Last Update: March 19, 2007 - 09:09:43
Resume Manager *
Tools 2 Inbox
o 24 Clients
» The Latest Resumes 3 Project Manager
» Recruiters Work
Administrator &
Resources 8 Users
| N> - === [ZA E-Mail Templates
»  Checkfor Updates [5] Candidate Status
» Give Us Feedback
Search Planner Service Tables =
Help Topics candidate manager 3 Industries
@ Countries
> Help Librar Create unlimited numbers of projects (job Set of 22 filters {SOF) which you can Plan your work for better results, Make ﬂ States
» Technical FAQs orders) which will sort resume responses apply to search for your perfect match weekly and daily plans using the schedule, ﬁ Education Levels
from particular Web advertisements and resume. Planner Manager tracks appointments, X :
» HowtoStart 4 : 3 8 Education Subjects
automatically process them according to notes, schedule meetings, phone calls and )
assigned filters (job requirements), other activities. & First Names
& Companies
M Titles
&) Master skills
@» Main
Help Topics
Ready oM

TheTask Paneto the right provides tools for managing users, projects, resam@so forth
See also:

A Connecting to SOL Server and Logging On
A Introducing Roles

To stop Resume Manager:

Select theExit item on theFile meny or click the Xl button in the upperight corner of the
programdés window.

15
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Connecting to SQL Server and Logging On

When the program starts, it will display thegon window:

Resume Manager Pro 3.0 - Logon 5[

s I arne; I
arin

Pazzword: I

¥ Femember name and pazsword

k. | Cancel Advanced x>

By default, the program has admin user witha blank passwordJse hese credentials for
logging oro the program for the first time.

IMPORTANT

Only one Admimstrator at a time can lognto the program. If you are planning on having
multiple users working with Resume Manager, you must firsbtogsadmin and create
accounts fothe other userd-or more information on adding new users, please read
Adding New Users

SelectingRemember name and passwordill keepthecurrent user name and password and
completethe logon form automatically when the program is started again.

In this window, click theAdvanced >>button.The softwareopers the advanced properties
window:

16
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Resume Manager Pro 3.0 - Logon 5[

oy M ame: Iadmin
A Password: I
¥ Femember name and pazsword
ok | Concel << Hide
— Security

Resume Manager uges SOL Server with authenification based
% on Windows accounts and a named SCL Server login D and
g passwiord.

Authentification epe: f* SOL Server and Windows
" Windows only

— Connection zetup

@ SOL Server:  |PCHELPLAPTOPYRM_MSDE2 x|

Database: I”""l:"f"SE
Logir: ISE
Password: | T

Timeout, zec.; IEEI

Check connection |

Here you camdjust the authentication type and connection settings:
Authentication Type:

Resume Manager uses SQL Server with authentication based on Windows accounts and a nam
SQL Server login ID angassword.

A SQL Server and Windowsi The program will usa named SQL Server login ID and
password.

A Windows onlyi The program will usauthentication based on Windows accodiots
logging on.

Note: SelectingwWindows Authentication does not transmit origtlose your autheitiation
data to any third party.

Connection Settings:

A SQL Serveri Location and name of the selected SQL se@kck the dropdown menu
to open the list of available servera refresh the server list, click tlﬁl button.

Note: If your SQL server is beyond your local area network, you can enter the initial record
specifying the server location in the server list manually.

17
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A Databasei database name

A Login i database user name

A Passwordi database user password

A Timeout i how long tle progranshouldwait before closing the database connection.

Clicking theCheck Connectionbutton allowdor checkingthe current connection settings to
make sure the program and the server work fine:

x

\I’) Success! Conneckion ko MS SOL Server succeeded,

Or, you can leave these settings unchanged acklttle OK button tostartthe program.

18



Resume Manager Pro 3.0 7 Quick Start Guide Copyright ESowa@7 S:

Introducing Roles

Resume Manager israle-basedprogram;that is,all users in the program play a particular role
and have their own area of influence Re sume Manager Aunderstand

A Administrator i A superuser; manageservice tables another usersf all roles The
Administrator has access to all tools on the Tools Pane and can manage all resources
available in the program.

A Manageri Controlsprojectsandassigngroject owners. Managecsin access only the
SearchandResume Managesections of the Tools Pane.

A Recruiter i Finds and manages resumes. Recruiters can access oSkyaiwand
Resume Managesections of the Tools Pane; however, they are unable to create projects
within Resumévianager
IMPORTANT

The demo version of the program allowstothreeusersandup to100 resumes

The first userAdministrator is already registered in the system. Thus, you can add only
two more usersfor example oneManagerand oneRecruitet

To add more users or resumes, you must purchase the license thayalidwsaddhe
necessary number of users and resumes. For more information on upgrading your copy o
the program, please re&drchasing and Registering Resume Manager

19
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Adding New Users

In order to be able to manage users, you musbhogs Administrator. For more information,
please refer t&€onnecting to SQL Server and Logqging.O

To add a new user:

1. On theAdministrator tab ofthe Tasks Pane selectUsers

Administrator

S8 sers

o

E-Mail Templates
|#| Candidate Status

2. On theUsersscreen that appears, clickitGe e at e Nelimk. Us er

é

3. IntheUser Setupwindow that appears, entire user name, login, password, and select
t hat alesknter@gtional information aeededand then clickNext.

General Setup - Step 1 of 2 "

General setup for users thiz applhcation

X

@ User Setup

First Hame *
My Resme Last name:

Middle name:

o
£

= Login =
Pazzward:

Repeat paszword:

Arocess level:

IKate

IEru:u:uks

|E

Ikate

R ecruiter

¥ User has active account

* Fields marked with an blue color are required.

< Back Mext » Cloze

4. In theE-Mail Setup window that appears, entdreu s e rnfaisaddeess and account
credentials, outgoing mail seryandauthentication methg@nd then clickFinish.

20
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EMail-Stepzofz

Dutgoing mail [SMTP] configuration

Wy st

& E-Mail Setup

x|

E-Mail address
Account name
Fazsword:

Outgaing mail serer

Server port number;

Authentification method :

Ikate@hrsewices.cum

Ikate

Ismtp.hrsewices.mm

—

AUTH LOGIM

< Back Finizh Cloze

The new usewill be created and displayed on the user list. You can now edit that usertbe use

account for working with projects.

Note: If you have reached the maximum number of users allowed by your current license

agreement, you will be notified that new usesanot be added.

To add more users, you must purchase the license that allows adding the necessary
number of users. For more information on upgrading your copy of the program, please

readPurchasin@nd Registering Resume Manager

To return to

S

he pr Mgimbutod an thentadlbaor ppesghéftyH. c | i ¢ k

21



Resume Manager Pro 3.0 7 Quick Start Guide Copyright ESowa@7 S:

Creating a New Project

In order to be able to manage projects, you musbitogs Administrator or Manager. For more
information, please refer tGonnecting to SQL Server and Logging.On

To create a new project:

1. OntheResume Managettab ofthe Tasks Paneg selectProject Manager.

o

Resume Manager

@ Inbox
24 Clients

[ Project Manager

2. On theProject Manager screen that appeardicktheCr eat e Ne winkPr oj e ct

3. IntheProject Setupwindow that appears, entdreprojectname s el ect t he |
start date, and select tbhigentthe project is running folEnter optional information as
neededand then clickNext.

Note: If the client is not in the database yet, you canthddlientright here by selecting
Create NewClient on the popup list. For more information on adding new clients, please
refer toCreatinga New Client

4. In theOwner and Recruiter Setupwindow that appears, pull down tReoject Owner
meny and select the owner for the project.
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